VISUAL ROADMAP PROCTOR EXAM (exam set up)

e 15 minutes before the exam starts you log in to ANS (https://ans.app/) using

Google Chrome.
e You select the exam in the list of 'Scheduled assignments’ (please note in case the
exam has already started, you can find the exam in the list of ‘Live assignments’).
e Click the button ‘Launch ProctorExam’ (scroll down for the button).

Additional information
o

L=

No part of this examination may be reproduced. stored in a retrieval system or tra
any means, without permission of the author or, when appropriate, of the Erasmu

Good luck!
This test is proctored by ProctorExam

Launch ProctorExam

e Follow the instructions for setting up ProctorExam;

i

You can start your exam now

Please note that you should start your exam before

00 Days 00 Hours 28 Min 22 Sec

e If you need help with the set-up you can reach out to the Customer Support chat of
Proctor Exam in the bottom right corner.

Read and follow al insructions carefully.

ProctorExam Sup..
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https://ans.app/

VISUAL ROADMAP PROCTOR EXAM (exam set up)

e You will see the following screens;

Before we begin, please make sure that:

You use the toilet. Yoy are alone. Your room is well lit.

TGS IS S L SAG AT S LU L ST 33013 1

Please allow our platform to send you erasmus2.proctorexam.com wants to

desktop notifications.

]
o
The notification request seems to be Allow Block
denied, please allow it from your browser
settings and refresh the page before
continuing to the next step.

‘ Show notifications

Next Step

We're busy setting up and securing your virtual exam room...
This may take up to three minutes

Please do not refresh your browser
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VISUAL ROADMAP PROCTOR EXAM (exam set up)

e Allow to use your webcamera (for screen sharing).
e Allow to use your microphone (for the audio recording).

< < 1 myerasmus/.proctorexam.com/student_sessions/ /U3t4d /5itelbatbbaeas / / idUbDT4bE4

) SharePoint £ X = oSl .
erasmus2.proctorexam.com wants to Share your entire screen

Fvam ARO fect 707 g (o your camera

ProctorExam Screen Sharing wants to share the contents of your screen with erasmus2.proctorexam.com.
ANS exam (with OF) (
¥ Use your microphone

Screen 1 Sereen 2

Screenshare Setup

Share Cancel
Please seleci "Entire screen” and

click "share” in the pop up dialeg.

e Make some noise to test the microphone. If the green bar is shown the
microphone is picking up sound.
e Do you hear the music?

Say something into your microphone.

Speakers Test

Can you hear groovy sample music?

n

e If you have multiple tabs open, you will see the pop-up on the right (as a
reminder).

Close apps and tabs
Please close all applicafions and all browser
windowsfabs, except for this one.

Alzo please remember to hide the
scresnsharing.

Lproctorexam.com:3001. | Stop sharing 28 tabS Open

Please close all tabs besides this one
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VISUAL ROADMAP PROCTOR EXAM (exam set up)

e You now follow specific exam requirements;

You will now be guided through the
following steps:

1. Identify yourself

—
a 2. Set up your smart device
—

3. Show your surroundings
. ¥
| 4 .

4 Set up your cameras

e Make a face photo and submit the picture.

Fxam' ARO test 22/23 (FSF_BLOK1) > DEMO test - how
JANS exam (with OP) (copy)

Face Photo

@ Please make a close-
@B by clicking Take Pictu
=: X

We are live and ready to chat with |
you now. Say something to start a
live chat

Welcome to our

site, if you need

B Take Picture

Fvam' AR tact 22/92 (FQE_BLOK1) > DEMO test - how
ANS exam (with OP) (copy)

Id Card

@ Can you please show your Student ID card
@R (0 ID) into the viebcam ?
Picture Yy ERS
full name is v =
We are five and ready to chat with |
you now. Say something to start a
live chat.

Welcome to our
site, if you need
help simply reply
fo this message,

3 Take Picture

we are online
and ready to
help.
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Face Photo

@ Great. you can now either submit your
@ Ppicture or take an even betier shot

C Retake Picture [« JETLTTSNN

Id Card

@ Great you can now either submit your
@B picture or take an even better shot

(GILEECEETENE @ Submit Photo




VISUAL ROADMAP PROCTOR EXAM (exam set up)

e If you use a second camera the next steps will apply;

Evam: ARN tect 7932 (F2E_BLOK1) > DEMO lest - how
ANS exam (with OP) (copy)

Phone Setup
Q Please put your phone in airplane mode

= X

We are live and ready to chal with
you now. Say something fo start a
live chat.

Welcome to our
site, if you need
help simply reply
fo this message,
we are online
and ready to
help

== live chat o your sit

Evam: 8RN fect 72192 (ESE_BLOK1) > DEMO test- how
ANS exam (with OF) (copy)

Phone Setup

0 Now activate WiFL

- We are live and ready to chat with
you now. Say something fo start a

live chat.

Welcome to our
site, if you need
help simply reply
fo this message,
we are online:
and ready to
help.

Fwam ARN tact 99199 (FRE_BLOK1) > DEMO test - how
ANS exam (with OP) (copy)

We are live and ready to chat with
you now. Say something lo start a
live chat.

Welcome to our
e o A e site, if you need
2. Connect your phone to WiFi help simply reply
fo this message,
we are oniine
4. Point the camera at the OR code above these instructions to scan it L
help.

3. Open the ProctorExam app and make sure it is up to date

e Download (if not done yet) the ProctorExam app and scan the QR-code (within the

app)
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VISUAL ROADMAP PROCTOR EXAM (exam set up)

e Give access (on your device).

«pp Store - 18:05. 155 = 18:09 o apum wappstore b 18:05 .

@ @ < Bask
PROCTOREXAM PROCTOREXAM

Blo OR coda

ProctorExam wil toegang tot
de camera
For you to be able to do your exam
Dlease ot Ug ACE0EE YOUr CAMEN 50
that t can be sireamed Lo the
x m platform.

In 10 seconds your screen will go black to
minimize battery consumption

Sta niet toe 0K

Fvam’ ARN test 72123 (FSE_BLOK1) > DEMO test - how {3
et l @

=X

Great! We are live and ready to chat with

Your camera is switched on but in order to save battery D SRR TR
Iife your screen will go black live chat.

Welcome to our
site, ifyou need
help simply reply
fo this message,
we are online
and ready to
help

Fuwam: ARN tast 39193 (FRF_BLOK1) > DEMO test - how
NS exam (with OP) (copy)

= X

Everything after this point is recorded ‘We are live and ready to chat with
you now. Say something to start a
live chat.

[ £ e s ot s recorded

Welcome to our
site, if you need
help simply reply
fo this message,
we are onfine

and ready fo

= live chat 10 your site

e In case you need to use a second camera follow the next 5 steps for the environment
checks;
e computer and keyboard
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VISUAL ROADMAP PROCTOR EXAM (exam set up)

e the desk

e ceiling and underneath the desk
e the corners of the room

e head (ears)

Environment setup Environment setup

Slowly show us your desk and the
area behind your computer
Nothing is allowed on your desk
unless othenvise stated by your
faculty

Slowly show us your computer
and keyboard. See video for
demonstration.

Step 1/5 Step 2/5

Previous Step

e placing the second camera

Fvam' AR tact 22/72 (FQE_BLOK1) > DEMO test - how
ANS exam (with OP) (copy)

Camera setup

Lastly. piace your mobile camera
diagonally behind you. The
camera must be placed 1.5

A meters away from you. Make sure
you and your screen are clearly
visible and that the phone is
charging

Fvam' ARN tect 29/22 (ESE_BLOK1) > DEMO test - how
ANS exam (with OP) (copy)

Camera setup
Show: any additional material that

you villl use, as permitied by your
faculty

Previous Step

Environment setup

Slowly show us the space under
your desk and your ceiling. See
video for demonstration

.

Previous Step

Example

Environment setup

Slowly show us the four comers of

A your room. See video for

demonstration

Step 4/

Previous Step

ProctorExam Sup.

You are allowed to use the
following materials:

« You may use a calculator

o scientific

Environment setup

Slowly show us your ears (if
A possible) to make sure you have
no devices plugged in.

’
L
Step 55

Previo

ProctorExam Sup...
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VISUAL ROADMAP PROCTOR EXAM (exam set up)

e Place yourself directly in front of your screen and tick the box (left) that you're able to
see yourself.

Fvam' ARN tact 22/22 (FRE_BLOK1) > DEMO test - how
ANS exam (with OP) (copy)

Camera setup

Make sure that you are sitiing
directly in front of your webcam
you can see yourself and your
face is at the center of the frame.

ProctorExam Sup...

e Do your final checks (cameras, light, position) and if OK press Start Exam

This page must remain open
throughout the entire exam.

|
DON E In order for your exam to be valid, when you are finished,
you need to click on 'Finish exam’ before closing this tab
. Good d
Before you proceed: 000 luck

Check your cameras. Are they positioned
correctly and is fhe room light enough?

If you are ready click start

ProctorExam Sup...

e You will now receive exam instructions and press on the link to proceed = You will
be directed back to ANS to start the exam.
GOOD LUCK!
S =N

@ PROCTOREXAM
Ex:

Important ‘

ProciorExam Sup._.
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VISUAL ROADMAP PROCTOR EXAM (exam set up)

e FINISHED?

e Submit your exam in ANS and then go to ProctorExam to press the blue button ‘FINISH
EXAM'.

e If not submitted in ANS (yet), your exam will be submitted now and the recording will
stop.

e You will now see the text 'Exam Completed'.

Exam instructions

PROCTOREXAM Are you sure?

Exam mstrucbons Once submitted, you will no longer be allowed to change

exam answers. Make sure you have first submitted your
exam in the other tab.

Important

Exam Completed
‘You have successfully submitted your exam.

Erasmus University Rotterdam
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VISUAL ROADMAP PROCTOR EXAM (exam set up)

If you see this pop-up during your set-up it means you will need to install the
ProctorExam extension to Chrome.

Please follow these steps to install the ProctorExam
exlension.

1. Click here to open the Chrome webstore G

2. Click on "Add to Chrame”

3. Once the extension is added, come back to this page
and click the "Refresh" button below.

Press the link to open the webstore and download the extension for Screen Sharing.

lova » [stardzen . ProsseeDosrs SzraerSharing
@ PrectorFrarm Screen Sharing Aok 1= Chroree
e -

Jodod o W3 SaselS Commemiasior

Fudeani

e Once you've done this you go back to the steps of the set-up. You can press on Refresh

(blue box) to go further.

Please follow these steps to install the ProctorExam
exlension.

1. Click here to open the Chrome websiore G

2. Click on "Add to Chrome”

3. Once the extension is added, come back to this page
and click the "Refresh” button below.
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